
MISSISSIPPI VALLEY COUNCIL  BOY SCOUTS OF AMERICA 
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Updated June, 2005 

UNIT INSTRUCTIONS 
 

Cross out any incorrect information and enter the correct 
information in the blank space directly below each item. 
 

District name and number, county, unit number, 
status, term, and expire date can be changed if any 
are incorrect and the change is approved by the local 
council. 

 

Chartered organization name, address, code number, 
and Executive Officer’s name, address, and phone 
number can be changed if in error.  The chartered 
organization can be changed only with the 
approval of the local council. 

 

For BSA units, the Boys’ Life term, begin date, and 
end date MUST RELATE TO UNIT EXPIRE DATE.  
Boys’ Life end date must be two months after unit 
expiration date.  Cross out incorrect information and 
print new information. 

 

For Venturing units, the special interest code and 
description should be entered. 

 

UNIT REGISTRATION FEES 
 

Enter the number of paid youth members and their fees.  
Each unit must have at least five paid youth members. 
 

Executive Officer Certification.  The Executive Officer of 
the Chartered Organization, by signature, certifies that the 
organization approves the application.  The Executive Officer 
also certifies that the organization has approved all 
registering adults.  In BSA units, the responsibility for 
approval of adults can also be given to the Chartered 
Organization Representative.  The Chartered Organization 
certifies that all registered adults subscribe to the Declaration 
of Religious Principle, policy of nondiscrimination, and the 
Scout Oath or Promise.  Adults agree to be guided by the 
Charter, Bylaws, and Rules and Regulations of the Boy Scouts 
of America. 
 

Enter the number of multiple youth members. 
 

Enter the number of youth member Boys’ Life subscriptions 
and the fees.  On late registrations, it may be necessary to 
deliver back issues. 
 

Enter the number of paid adults and their fees. 
 

Council Representative Certification.  An individual 
representing the Council must sign here indicating that all 
procedures and policies have been followed. 
 

Enter the number of multiple adults. 
 

Enter the number of adult Boys’ Life subscriptions and fees.  
On late registrations, it may be necessary to deliver back 
issues. 
 

Charter Fee.  All units are required to pay an annual charter 
fee of $20.  This fee is submitted with the unit’s application 
and helps defray expenses of the general liability insurance 
program. 
 

Enter total fees required. 
 

A. The number of months indicates the completed 
tenure for this unit as of the last expiration date. 

B. If the unit is serving a majority of youth with 
disabilities, indicate code on proper line as follows: 
V – Visual  O – Orthopedic 
E – Emotional  H – Hearing  
D – Developmental L – Learning Disabled 
M – Mental Retardation 

C. Place a “Y” on the line indicating 100% Boys’ Life if 
at least one subscription to Boys’ Life magazine 
goes to the home of each youth member. 

 

Adult Member Listing.  Go through the computerized 
Charter Renewal sheets and draw a line through the complete 
information for any adult no longer active in the unit.  Make 
sure every active adult in the unit is on the list.  If any are 
missing, you must have a completed Adult Application for 
those individuals, unless an application has been handed in 
since the Charter Renewal was originally run.  In that case, 
write in the name and address on the Charter Renewal or the 
Overflow page.  Check all the addresses, phone numbers, and 
birth dates.  Correct any that are wrong or missing.  Please 
be certain to use the person’s true first name (not a 
nickname). 
 

Reregistering with No Change.  Do nothing. 
 

Position Codes.  Use the following codes to indicate a 
change in position.  All positions may be male or female.  The 
minimum age for these positions is noted in parentheses 
beside the position. 
 
CR Chartered Organization Representative (21) 
CC Committee Chairman (21) 
MC Committee Member (21) 
TL (Tiger Cub Den Leader (21) 
CM Cubmaster (21) 
CA Assistant Cubmaster (18) 
WL Webelos Den Leader (21) 
WA Assistant Webelos Den Leader (18) 
DL Den Leader (21) 
DA Assistant Den Leader (18) 
PT Pack Trainer (21) 
AP Tiger Cub Adult (18) 
SM Scoutmaster (21) 
SA Assistant Scoutmaster (18) 
VC Varsity Scout Coach (21) 
VA Assistant Varsity Scout Coach (18) 
NL Crew Advisor (21) 
NA Crew Associate Advisor (21) 
SK Ship Skipper (21) 
MT Mate (21) 
 
The Executive Officer (IH) is included in the adult listing.  This 
person is always multiple and does not pay a fee. 
 
Requirements for Pack Registration.  Packs must have:  
IH, CR, CC, two MC’s, and CM.  As of May 15, 2004, a Pack 
may now be registered with only one den leader no 
matter what the makeup of its membership.  In other 
words, a Pack must have either a TL, DL or WL.  There 
must be an AP registered with each Tiger Cub.  This person 
does not pay a fee in this position or complete an Adult 
Application if he/she is the parent of the Tiger Cub.  If he/she 
is not the parent, an Adult Application must be completed for 
this person.  The following are optional positions:  CA, WA, 
DA, PT. 
 
Requirements for Troop Registration.  Troops must have:  
IH, CR, CC, two MC’s, and SM.  The SA is an optional position. 
 
Requirements for Crew Registration.  Crews must have:  
IH, CR, CC, two MC’s, and NL.  The NA position is optional. 
 
Requirements for Ship Registration.  Ships must have:  
IH, CR, CC, two MC’s, and SK.  The MT position is optional. 
 
The above are the minimum requirements to register a unit.  
The only position that may register in more than one 
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position in the same unit is the CR.  This person may also 
be the CC or an MC.  All requirements can be found inside the 
Adult Application. 
 
Fee Paid in Another Position/Unit.  An adult who paid a 
registration fee as an adult in another unit does not pay a 
registration fee in this unit.  Circle the position. 
 
Training – How to Update Direct Contact Leaders.  
Following is a brief summary of what makes the direct contact 
leader trained from September 1, 2001 and forward.  The 
positions trained must also include the top leader position in 
order for the training to reflect on Council reports.  All trained 
adults must have completed A01 – New Leader Essentials 
as well as the program-specific training listed below.  All 
training is recorded through the Scout Office computers after 
receiving notice of completion of a District or Council training 
session. 
 
Packs – Cubmaster is the top leader and must additionally 
complete C40 – Cubmaster Specific Training. 
           - Tiger Cub Den Leader must additionally 

complete C41 – Tiger Cub Den Leader 
           - Den Leader must additionally complete C42 – Cub  
             Scout Den Leader 
           - Webelos Den Leader must additionally complete  
             C61 – Webelos Den Leader 
 

Troops – Scoutmaster is the top leader and must 
additionally complete S11 – Intro to Outdoor Leadership 
Skills and S24 – Scoutmaster Specific Training. 
 

Crews – Venturing Crew Advisor is the top leader and 
must additionally complete P21 – Venturing Leader 
Specific Training. 
 

Ships – Skipper is the top leader and must additionally 
complete P21 – Venturing Leader Specific Training. 
 

Teams – Varsity Scout Team Coach is the top leader and 
must additionally complete S11 – Intro to Outdoor 
Leadership Skills and V21 – Varsity Leader Specific 
Training. 
 

Posts – Explorer Advisor is the top leader and must 
complete E21 – Explorer Leader Basic Self-Study Course 
and L01 – Explorer Leader Adult Basic Training. 
 
 

Youth Member Listing.  Go through the computerized 
Charter Renewal sheets and draw a line through the complete 
information for any youth no longer active in the unit.  Make 
sure every active youth in the unit is on the list.  If any are 
missing, you must have a completed youth application for 
those individuals unless an application has been handed in 
since the Charter Renewal was originally run.  In that case, 
write in the name and address on the Charter Renewal or on 
the Overflow page.  Check all addresses, phone numbers, 
grades, ranks, and birth dates.  Correct any that are wrong or 
missing. 
 
Reregistering with No Change.  Do nothing. 
 
Ranks.  Use the following codes to indicate changes in rank: 
 
Pack   Troop/Team 
I Tiger Cub  N Boy Scout 
C Bobcat  T Tenderfoot 
W Wolf   2 Second Class 
B Bear   1 First Class 
R Webelos  S Star 
A Arrow of Light  L Life 
   E Eagle 

Membership Inventory.  Note this information on the unit 
copy of the charter renewal by using the following codes: 
 
A/I – A for Active member, I for Inactive member 
O    - Yes or no for participation in outdoor programs 
AD  - Yes or no for advancement during past year 
UIS - Actual uniform inspection score 
 
Registered but Not Listed.  An individual who is registered 
in this unit now, but whose name is not on the renewal 
application.  PRINT all information in the proper space on the 
first available line, or on an overflow sheet. 
 
For Venturing youth members, indicate sex by using the letter 
M for male and F for female. 
 
Boys’ Life.  A youth member wants to get Boys’ Life.  Mark a 
“Y” in the Boys’ Life column. 
 
Follow the same steps as for adults regarding individuals with 
no change, dropped individuals, and new members. 
 
Unit Leader Certification.  The unit leader certifies that 
each member meets the age requirements as follows: 
 
Packs.  The Cubmaster certifies that each Tiger Cub is in the 
first grade (or 7 years old); that each Cub Scout is in the 
second or third grade (or at least 8 or 9 years old); and that 
each Webelos Scout is in the fourth or fifth grade (or is 10 or 
11 years old); and each has parental consent. 
 
Troops.  The Scoutmaster certifies that each boy is 11 years 
of age or has completed the fifth grade or has earned the 
Arrow of Light Aware, has parental consent, and is not yet 18. 
 
Teams.  The Varsity Scout Coach certifies that each boy has 
completed the eighth grade or is 14 years of age, has 
parental consent, and is not yet 18. 
 
Crew/Ship.  The Advisor/Skipper certifies that each 
Venturing youth member is at least 14 and completed the 
eighth grade, or is 15 years of age but not yet 21.  The youth 
members in these units may be male or female. 
 
EXCERPT FROM THE DECLARATION OF RELIGIOUS 
PRINCIPLE.  The Boy Scouts of America maintains that no 
member can grow into the best kind of citizen without 
recognizing an obligation to God and, therefore, recognizes 
the religious element in the training of the member, but it is 
absolutely nonsectarian in its attitude toward that religious 
training.  Its policy is that the home and the organization or 
group with which the member is connected shall give definite 
attention to religious life. 
 
Only persons willing to subscribe to the Declaration of 
Religious Principle and to the Bylaws of the Boy Scouts of 
America shall be entitled to certificates of leadership. 
 
POLICY OF NONDISCRIMINATION 
Youth membership in the Boy Scouts of America is open to all 
boys and young adults who meet the joining requirements.  
Membership in Scouting, advancement, and achievement of 
leadership in Scouting units are open to all youth without 
regard to race or ethnic background and are based entirely 
upon individual merit. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


